
5simple steps to switching your

payroll provider
Changing payroll provider doesn’t need to be stressful. 
At Ink our aim is to make the process as straightforward 
and pain-free as possible with minimal input from you.

Here’s how it works…

We go live! We’ll communicate with 
your employees to ask them to set 
up their online account. We’ll also 
manage your auto enrolment and 
HMRC obligations from here.
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Contact us to discuss
your requirements:

01858 810200

payroll@theinkgroup.co.uk

Once we have
your details 
we’ll draw up a 
comprehensive 
quote, so you 
know exactly 
what’s included.

You’ll need to send us some payroll 
reports (these can come directly 
from your previous payroll provider) 
and complete a spreadsheet with 
essential employee pay data. If you 
switch to Ink before the start of the 
new financial year this process will 
be a whole lot easier!

Testing phase – 
we’ll perform a dummy 
run of your payroll to 
ensure all the details 
are correct and 
working smoothly.

It really is as simple as that
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To discuss the process in more detail, call us on 01858 810200 or email payroll@theinkgroup.co.uk


